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Skills Audit Forms 

 

 

Soft Skills Audit 

  

Soft Skills 
Absent Needs  

Improvement 

Satisfactory Superior 

Communication         

Customer Service         

Teamwork         

Sales         

Problem Solving/Critical thinking         

Management         

Leadership         

Negotiating         

Training       ` 

 Time Management         
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Hard skills audit 

Hard Skills 

ɉ×ÅÌÄÉÎÇȟ ÃÏÍÐÕÔÅÒ ÁÐÐÌÉÃÁÔÉÏÎÓȟ ÍÅÄÉÃÁÌ ÃÏÄÉÎÇȟ 

ÂÏÏËËÅÅÐÉÎÇȟ ÈÅÁÖÙ ÅÑÕÉÐÍÅÎÔȟ ÅÔÃȣɊ 

  

/ǳǊǊŜƴǘ 

  

hōǎƻƭŜǘŜ 

  

Lƴ ŘŜƳŀƴŘ ƛŦ 

ŎǳǊǊŜƴǘ 

  

bŜŜŘǎ  

wŜŦǊŜǎƘƛƴƎ 

          

          

          

          

          

          

          

          

          

          

          

          

          

          

 

 

 

 

 


